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Pabouas mnporpamma guctmminebel  «UHopmaTuka» and  oOyyaromuxcs 10
HarpaBjeHuto noAarotoBku 44.03.01 Ilegaroruueckoe odpazoanue (IIpoduns: MysbikanbHOE
oOpa3oBaHue), cocTaBjlIeHa Ha OCHOBaHMH DeiepalibHOro TOCYIapCTBEHHOTO 00pa30BaTEIbHOTO
CTaHJapTa BBICIIEr0 OOpa3oBaHWs — OakajlaBpuar IO HampasjieHuto moarotoBku 44.03.01
[Tenarornyeckoe 0OpazoBaHKe, YTBEPKACHHOTO MPUKa30M MUHHUCTEPCTBA 00pa30BaHUS U HAYKU
Poccutickoit ®@enepammu ot 22 deBpans 2018 1. Ne 121 (pen. ot 08.02.2021), Ilopsiaka
OpraHu3allil W OCYIIECTBJICHUS OO0pa30BaTEeIbHON JEATEIBHOCTH MO 00pa30BaTelbHBIM
IporpaMMam BhICIIEro 00pa3oBaHusi — IporpamMmmam OakajiaBpuara, porpaMMam ClelruaInuTera,
nporpaMmMaM MarucTparypbl, YTBEP)KIECHHOIO MPUKa30M MMHHCTEpCTBA HAYKHM M BBICHIETO
obpazoBanust Poccmiickoit ®Deneparuu ot 06 ampens 2021 r. Ne 245 (¢ u3m. m 1om.), B
COOTBETCTBUH C YUE€OHBIM IUTaHOM, YTBepkIeHHBIM Y ueHbIM coBeToM PI'BOY BO «/lonl'Y» s
Habopa 2025 roxa.
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1. MECTO JUCLIUIIIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOTPAMMBI

1.1.  TpeboBaHus K npeaBapUTEIbLHONU MOATOTOBKE O0yUarOLIMXCsl, PEALIECTBYIOIINE
U COIYTCTBYIOIIME AUCUUIUIMHBI, HA KOTOPbIX OCHOBBIBACTCS U3yUEHHE JAHHOM:

6a30Basi MOATrOTOBKA MO0 MHPOPMATUKE B 00bEME MPOTrPaMMBbl CPEAHEN IIKOJBI.

1.2.  JlMcuuIUIMHBI, KypcOBble paOOThl M IPAKTUKH, A KOTOPBIX OCBOECHHUE TAHHOMN
JUCLIUTUTMHBI HEO0XO0AUMO KaK MPEIIIeCTBYIOIIEe:

[Mudposoe moaenupoBaHue, YueOHas: 03HAKOMUTEIbHAs! IPAKTHKA.

2. OIMMCAHUE JUCHUITJIMHDBI

2.1. OO0mas xapakTepucTHKa

HaumenoBanue nokazarens 3HavYeHHE MOKa3aTess
HazBanue oO0pa3oBaTeIbHOM MPOTPaMMBbI 44.03.01 Ilemarornueckoe oOpa3oBaHUE
(manee — OIT) (ITpodwe: ITenaror qOMOTHUTETHLHOTO

00pazoBaHMs)
udp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M2.3  HNudopmaTuka
y4eOHBIM TUIAHOM
Yacte 00pa3oBaTeIILHOM MPOTpaMMBbl bazoBas yactp
KommyHukaTuBHO-1IM(POBON MOTYITH
KonnuecTBO 3a4eTHBIX €QUHULL / BCETO YaCOB 3/108

B cnyuae mpenbsBaeHHS OT OO0ydYaroIIerocss MM €ro poaUTeNs (3aKOHHOTO
IpeJICTaBUTEINSA) 3asiBJIE€HUS Ha OOydeHHEe MO aJanTHUPOBAHHOM 00pa30BaTeNbHOW Iporpamme
BBICIIET0 00pa3oBaHUs, MOJKPEIJICHHOTO 3aKII0UYEHHEM IICHXO0JIOr0-MEIUKO-T1eAarornueckon
komuccuu (IIMIIK) nnu Meauko-conuanbHoi sxcneptussl (MCO) ¢ pekoMEeHJausIMU CO3/1aHus
WHAUBUAYAIbHON mporpammbl peabumutanmuu u abwnurtanuu (UITPA), nannas pabouas
nporpaMMa MOXeT OBITh aJalTHPOBaHA C YYETOM HHIUBUAYAIBHBIX OCOOCHHOCTEH 3I0POBBS
oOyuarorierocs.

2.2.  Pacmpenenenue 4acoB 1o ¢popmam U nepruogam o0yyeHHs

OO0111€€ KOJINYECTBO YaCOB

o

o & CaMOCTOSI-

®opma g1 3 5 .
S JeKIu- | Jabopa- | MpakTU- | TEIbHOMN dopma
o0yueHHS 2 3 BCETO
Y OHHBIX | TOPHBIX | YeCKHX | paboThI + KOHTPOJIS
KOHTPOJTh
Ounas 1 1 34 17 - 57 108 3a4eT

3. HEJIN JUCHUTTJIMHBI

dopMupoBaHre y o0yJaronuxcsi 6a30BbIX 3HAHUN B 00J1acTU MH(POPMATUKH, YMEHHUN U
HABBIKOB pabOThl ¢ MH(POPMAIMOHHBIMA U KOMMYHHUKAIIMOHHBIMH TE€XHOJOTUSMHU, O(PUCHBIMU
mporpaMmaMu, a TaK)Ke Pa3BUTHE HABBIKOB MX HCIIOIB30BaHMS B Oymyiield mpoQecCHOHAIbHON
JIeATETbHOCTH.
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4. KOMIIETEHIIMM OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3VJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMUKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHUW A

TEXHOJIOTUI 1
HCIIOJI30BaTh X
JUISL pEUIEHU 3aa4
npodeCcCuoHAITBHON
IeATEIIbHOCTH

TEXHOJIOTUI 1
HCMOJIb3YET UX JJIsSt
pelIeHus 3a1a4
npodecCuoHAIBHON
IeATeIIbHOCTH

KomnereHuun WHaukaTopsl PesynbraTel 00y4yeHus
OIIK-9 Cnoco6en | OIIK-9.1 ITonumaer | OIIK-9.1.1 3Haer MIPUHIIMIIBI paboThI
MMOHUMATh MPUHIIMITEI pa0OTHl | COBPEMEHHBIX WH(OPMAIMOHHBIX TEXHOJIOTHIA,
MIPUHLIMIIBI pa0OThl | COBPEMEHHBIX Ha3HaYeHWe U  BO3MOXKHOCTH  O(UCHBIX
COBPEMEHHBIX MH()OPMAIIMOHHBIX U | MIPUKJIAJIHBIX TPOTPAMMHBIX TIPOAYKTOB;
nHpopManuoHHbIX | KoMMyHHKaMOHHBIX | OITK-9.1.2 YMeeT ucnonp30BaTh COBPEMEHHBIC

MH(POPMALIMOHHbIE TEXHOJIOTUU JUIS PELICHUs
3a1a4  poQecCHOHAIbHON  HaNpaBICHHOCTH,
MOJIb30BaTbCs  CTAHAAPTHBIMH  O(HCHBIMU
porpaMMaMu, HCIOJIb30BaTh CETEBBIE CPENICTBA
MoMCKa U 0OMeHa HH(opMaIuei;

OIIK-9.1.3 Bmageer HaBBIKAMH HCIIOIL30BAHUS
COBPEMEHHBIX HWH(OPMAIMOHHBIX TEXHOJOTUH
UL pemieHus  3ama4  npogeCCHOHAIBHOU
JIESITENLHOCTH.

5. I[TPOI'PAMMA JJUCHHUITJINHBI

HazBanune Tembl KpaTKOC COACPIKAHNUC TCMbI (BOHpOCLI TeMLI)

1.1. IIpenmer u 3agaun ndopmaTuku. Kpatkas uctopus
uHpopmaruku. Mupopmaruzanus odiecTna.
HNudopmaruzanus o6pazoBaHus.

1.2. Ionsitue nnpopmanuu. Buasl u cBoiicTBa HHPOpMaIUK.
1.3. OGmas xapakTepUCTHKa IPOLIECCOB U CIIOCOOBI cOOpa,
nepenaun, o0paboTKU U XpaHEHHsI HHQOpMaIHH.

Tema 1. Beenenue B
MH(OPMATHUKY.

2.1. Crpyktypa wunrepdeiica MS Word. PabGora ¢
nokyMeHTaMu. OCHOBHBIE 3JIEMEHTHI IOKYMEHTA.

2.2. OCHOBHBIE NIPUEMBI PETAKTUPOBAHMSI TOKYMEHTA.

2.3. ®opmaTtupoBaHUE JOKYMEHTA.

2.4 CruneBoe ¢popmatupoBaHue 601buX TeKCTOB. Co3/1aHue
Y PENAKTUPOBAHUE CTHIIEH.

2.5. Mcnionb30BaHMUE CCBUIOK, CHOCOK M aBTOOTJIABJICHHUS.
IIpoBepka nmpaBonMcaHusl.

2.6. Pabora ¢ Tabnuuamu

2.7. Pabota ¢ rpaduIecKuMH 0OHEKTAMH.

2.8. Mcnonp3oBaHue pegakropa GopMyIl.

Tema 2. OcHOBBI 00pabOTKH
TEKCTOBOM MH(pOpMaLHH.

3.1 Tunel nanusix B MS Excel. BBon, pemaktupoBanue u
dbopmaTupoBaHHe JaHHBIX.

3.2. Boluncnenus B Tabmunax. Onepauuu. CraHgapTHbIE
byHKINN.

3.3. TloHATHE OTHOCUTENBHOM W aOCOJIOTHOM aJpecalui.
Vcnonb30BaHue OTHOCUTEIBHOM M aOCONIOTHOM ajpecanuu
Y KOMMPOBAHUY U NEpeMEIIeHUH (HOopMyT

3.4. T'paduueckue Bo3moxkHoctd MS Excel. [Iuarpamwmsbi.
Buner amarpamm. Iloctpoenue nuarpaMm ©u rpaduKoOB C
IIOMOUIBbIO MacTepa AUarpaMM.

Tema 3. OcHOBBI 00pabOTKH
YHCII0BOM HH(pOPMAIHH.




3.5. Pabora co cnuckamu (COPTHPOBKA, PUITHTPALIHS).
3.6. IIpoMexKyTOUYHBIE UTOTH, CBOJIHBIC TAOJIUIIBI.

3.7. CriocoObl co3gaHust MakpocoB. PegaktupoBanue u
OTJIaJIKa MAaKpPOCOB.

Tema 4. OcHOBEI CO3IaHUS
MpEe3EHTaLHI

4.1. Ilonsitue MmynpTuMeaua. MyabTUMEAUNHHbBIC TEXHOJIOTHH.
4.2. TeXHOJIOTUH CO3/IaHUS MYJIbTUMETUNHBIX PECYPCOB.

4.3. O6mue cBeACHUS O MPE3CHTAIUAX, CXeMa paboThI,
CO3/IaHHE U PEAKTUPOBAHUE MIPE3CHTAINIA, OOIIHE OTIepaIluu
CO ClIaii1aMHu.

4.4. Hactolika aHuMaIuu cjaaiiioB, AEMOHCTpaLUs CJIaiJI0B.

Tema 5. OcHOBBI pabOTHI €
0azamu nanHeix MS Access.

5.1. 3HaKkoMCTBO ¢ HHTEp(DHEICOM U OCHOBHBIMH
BO3MOXKHOCTSIMU 0a3 TaHHBIX.

5.2. PegaktupoBanue undpopmaruu B 6a3ze qaHHbIX. [Touck
uH(popMaluu B 6a3€ TaHHBIX.

5.3. Co3ganue MHOroTaOIu4YHON 0a3bl JaHHBIX
poeCCHOHAIBHON HAIIPABICHHOCTH.

Tewma 6. [Touck nadopmanun
B cetu MIHTEpHET.

6.1. Pabota B ceru MHTepHET, OCHOBHBIC MOHATHS, MMOUCK
uHpOpMaILKH, BOIPOCH 0€30aCHOCTH.

6.2. ITouck nundopmaruu B UHTEpHET.

6.3. O6maunsie Texunonoruu SAuaekc./Juck, Ob6aako Mail.Ru,
Dropbox u ap.: BO3MOKHOCTH, IPUMEHEHHE B
pohecCuOHAIBHON e TENbHOCTH.

6.4. UntepHeT-cepBHCHl B IPO(HECCHOHATBLHOM NESTEIbHOCTH.

6. CTPYKTVYPA U COAEPXXAHMUE JUCIHUIIJIMHBI

6.1. ®opma 0bydyeHus — ouHas, kypc — 1, cemectp — 1

HaumeHoBaHus pa3zienoB U TeM KonnuecTBo yacos

Jlexu. | JIa6op. | IIpakt. | CPC+K | Bcero
Tema 1. BBeneHnue B MHQOpMaTHKY. 4 2 6 12
Tema 2. OcHOBBI 00pabOTKHM TEKCTOBOM 4 4 10 18
nH(popManuu.
Tema 3. OcHoBbl 00paboTku uucioBoi | 10 4 13 27
nH(}OpMaILINH.
Tema 4. OcHOBBI cO3aHMS] IPE3EHTALUI 4 2 12 18
Tema 5. OcHOBBI paboTHI ¢ Oa3aMu TaHHBIX MS 6 2 10 18
Access.
Tewma 6. [louck nunpopmanuu B cetn HTEpHET. 6 3 6 15
NTOI'O 3A CEMECTP 34 17 0 57 108
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7. OLEHOYHBIE MATEPHAIJIBI (CPEACTBA) IJISI TEKYIIEI'O KOHTPOJIAA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINN

7.1.  KoHTpoJibHBIE BOIPOCHI

1. Tonsrue nadopmatuku u nHpopmanuu. CBolicTBa HH(HOPMAIIHH.

2. Dtamsl pa3BUTHS BEIYUCIUTEIbHON TexHUKH. Knaccudukamus u nokonenus [IEOM.

3. [TIlporpammuoe ob6ecnedenne IIK: wHazHauenws, oOmue moHsATHI. CTpyKTypa
POrPaMMHOT0 OOeCTeueHusI.

4. B03MOXXHOCTH TEKCTOBOTO penakropa MS Word.

5. MS Word. UuTepdeiic mporpaMmbl U peKUMbl OTOOpakeHHs JoKyMmeHTa. CucreMa
koMaH. Hactpolika naneneil HHCTpymMeHTOB. [loiydenue cripaBku.

6. MS Word. PegaktupoBanue TeKCTa: BBIJCICHHE, KOTMPOBAaHUE, BEIPE3aHNE, BCTAaBKA
TEKCTa ¢ IoMoIIbIo Oydepa ooOmena. PacctaHoBka mepeHOCOB U IPOBEPKA MPABOIMCAHUSI.

7. MS Word. ®opmarupoBanue TekcTa. PopmMaTHpOBAHUE CHUMBOJIOB M a03alleB.
HymepoBanHble 1 MapKUpOBaHHbBIE CIUCKU. [I[puMeHeHNe U cO3/1aHnEe CTUIIEH.

8. MS Word. [lo6aBneHne BEpXHUX U HUKHHUX KOJIOHTUTYJIOB K IOKyMeHTY. VI3MeHeHue
[apaMeTpoB CTPAHULIBIL.

9. MS Word. BeraBka Tabuuiibl B 10KyMeHT. [lepemenienne no tTabauie 1 BbIOOpP KIETOK
tabmuipl. PopmarupoBanue Tabmuipl. BeraBka u ymanenue cTpok, ctoiodunoB. O0beauHEeHNE U
pa30uBKa KJIETOK. 3aJMBKa TaOIUIIbI LIBETOM, OPOPMIICHUE TPAHHULL.

10. MS Word. Ucnone3oBanue pepaktopa popmyit Microsoft Equation. Co3ganue puryp.
Hcnons3oBanue 118eToB U 3¢ (dekToB B urypax. Pabora ¢ n3o0pakeHUsIMU.

11. MS Word. BcraBka pucyHkoB u3 ¢aina. JlobaBieHre pucyHKa U3 KOJUICKIIMH MS
Clip Gallery. I3menenue pasmepa pucynka. Pazmenienrue nzo0paxeHus Ha CTpaHHUIIE.

12. MS Word. ®opmel. Coznanue dopm. JlobaBieHue crnucka ¢ HaOOPOM BO3MOMKHBIX
OTBETOB, KOTOpBIM pacKpbIBaeTCsA. YNaJeHHUE M H3MEHEHHME IIOpsiKa DJJEMEHTOB CIIUCKA.
OTtoOpakeHne Win yaieHue TeHu. 3amra Gopm.

13. MS Word. IIpocmotp u mneuataHue JokyMmeHTa. [IpenBapuTenbHBIA HPOCMOTP
JIOKYMEHTa. Y CTaHOBKa [TapaMeTpoB cTpaHMIIbl. [leyaTs 1oKymMeHTa.

14. MS Word. Ilouck poxkymenTtoB. Ilouck ompeneneHHOro TEKCTa MO Pa3HBIM
MpU3HAKaM.

15. MS Word. Co3nanne u npuMmeHeHue malnoHa AoKymMeHTa. DopMar coXpaHEHUs
mabnona. Mcnonb3oBanue madaoHa B y4eOHOM mpoliecce.

16. Haznauenue tabauunoro npoueccopa MS Excel. Hactpoiika manenn MHCTpyMEHTOB
u MeHto. UHTepdeiic. OTHOCUTENbHBIE U aOCONIOTHBIE ajpeca KIETOK Tabmuiel. Beinenenue
JMarna3oHa KJIETOK.

17. MS Excel. Pabora ¢ Tekctom. BBom TekcTa W UYHMCIOBBIX JaHHBIX B TaOJUILY.
dopmarupoBanue Tekcra. @opmatupoBanue padodero jucra. Mi3MeHeHHne IIMPUHBI CTOIOLIOB U
BBICOTHI cTpOK. Co3/1aHue paMoOK /ISl KJIETOK. 3aJIiBKa KJIETOK I[BETOM.

18. MS Excel. BsipaBHuBanue. JloGaBneHue M yJajleHHE CTPOK WIM CTOJIOIOB.
KonupoBanne u BCTaBKka COAEpPKMMOro KieTok. Bwibop mnapamerpoB ¢Qopmara naHHBIX.
Bxitouenne pexXMMOB IEpeHoca IO CcJIOBaM MM OoObenWHEHHs KJIeToK. DyHKuus
ABTO3aI0JIHEHHS.

19. MS Excel. ITapametps! cTpanunsl. [IpenBapurenbHblii IPOCMOTP JUCTOB KHUTH MS
Excel. Iledats pabouero nucra, BCETo JOKyMEHTA.

20. MS Excel. Pabota ¢ uzobpaxenusmu. BctaBka pucyHkoB. M3MeHeHHe pa3mepoB
nzo0paxenus. [lepemenienne pucynka. Y TauBanue TuHui ceTku. Mcmons3oBanne aBTouryp.

21. MS Excel. BpimonHeHne mnpocThIX BblUMCIEHUH. lcnonab3oBaHHE BCTPOEHHBIX
byakuumii. Beraucnenue cymmel, cpennero 3nauenus. Jlornueckue pyakunu ECJIN, CHETECJIN.

22. MS Excel. Ucnonbp3oBanue TabIUYHOTO IMpoIieccopa UIsl CO3AaHUS KOMITBIOTEPHBIX
TecToBBIX 3adad. Co3gaHue CIHCKA, KOTOPBIM packpbiBaeTcs. [IpoBepka BBOAUMBIX 3HAYEHHIA.
KomnupoBanue cniucka B apyrue Kietku. [IpoBepka npaBUIBHOCTH OTBETOB.
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23. MS Excel. CkppiTbie cTONONBI. YCTaHOBKA W CHATHE 3aIIUTHI JTUCTA. YTIOPSIIOYCHUE
naHHbIX 10 andaButy. CrocoObl GUIBTPALIUU TaHHBIX.

24. MS Excel. Co3nanue amarpamMmbl. BpiOop Tuma auarpamMmbl I TOCTPOCHHS.
N3menenue cBoiicTB nuarpamMmbl. BetaBka Tekcra. dopMarnpoBaHue TEKCTa Ha JHArpaMMe.
N3menenue mkanel oceil. [leyars nuarpamm.

25. llondarue o0 MakpocaX, HX BO3MOXXHOCTH Ul aBTOMAaTU3AllUKM  pEIICHUS
npoecCuoHANBHBIX 3a/1ay.

26. XapaKTepHCTUKa CPEACTB U TEXHOJIOTHs co3/1aHusl MakpocoB B Excel.

27. MS Power Point. OTnanka maneneir ”HCTpyMEHTOB ¥ MeHIO. IHTepdeiic u pe:xuMbl
nporpammbl. CtpykTypa u Cnaiiibl. OObIuHBIN pexxuM. PexxuM copTupoBILKKa caaiioB. Pexum
IIOKa3a CJIaig0B.

28. MS Power Point. CriocoOs1 co3aanus npe3enranuu. Co3anne HOBOM Mpe3eHTAlNH.
Coxpanenue npeseHTtauuud. Co3laHue OCHOBHOM CTPYKTypbl mIpe3eHTauuu. JloOaBneHue u
ynaneHnue ciaioB. Pasueie Tunsl cnaiinos. Vcnonp3zoBanue madbaoHOB 0(OopMIIEHUE CITali/I0B.

29. MS Power Point. PaGota ¢ TekctoM. BBegenne tekcra k cnaiiny. @opMatupoBaHue
tekcra. Co3ganue cnuckoB. PopMaTupoBaHWE MapKHUpPOBAaHHOrO cnucka oOpasna. M3menenue
dbopmara MapkepoB oOpasia.

30. MS Power Point. Jlo6aBiieHne KOJOHTUTYJOB. PaboTa ¢ 3aMeTkamu JIOKJIQTIUKA.
Pabora B pexume. Ctpanuiel 3ametok. IIpoBepka mpaBonmucaHusi W CTUJIEH NpPE3EHTAILUU.
Bxirouenne nposepku ctuirst. [IpocMOTp cO31aHHBIX CIAN0B.

31. MS Power Point. Pabota ¢ TekctoBbiMU pamkaMu. Co3/1aHHE TEKCTOBOW pPaMKH.
W3meHnenne pa3MepoB M mepemernieHuss paMmku. llepememienune pamok. CoznaHue IpaHul] U
3aJIMBaHUs PAMOK.

32. MS Power Point. Pabota ¢ tabmuuamu. Co3znanue tabmui. M3meHenue pasmepos
TaOJIMIIbI, BBICOTHI CTPOK U IIMPHHBI CTOJNOIOB. ['paHuUIpl TaOmUIBl. 3anuBaHHe TaOIUIIBL.
OObenuHenue U pazdMBKa KjeToueK. BrelpaBHUBaHNE 3HAYEHUH B TaOJINLIBI.

33. MS Power Point. PaGora ¢ pucynkamu. BcraBka pucynka c ¢aitna. M3menenue
pa3mepoB pucyHka. [lepemenienue pucyHka Ha cnaiine. Co3gaHue 3epKajbHOrO OTOOpa)keHuUs
pucyHka. Pamku u Tens. Jlo6aBnenue tenn. Obpe3aHue pucyHka.

34. MS Power Point. [lo6aBnenue aBropurypsl. I3MeHeHrne pa3MepoB U MepeMeLeHUs
aBTOo(uryp. 3anuBaHue aBTOQUIYpHl I[BETOM M CO3/JaHUE KOHTypa. l3MeHeHue mnopsaka
pacroJoKeHue CIai0B B IPE3ECHTAINH.

35. MS Power Point. AHuMmanus TekcTa. YaleHHe aHMMalUMOHHOro 3ddekra.
Cunxponu3zanus aHumarmu. OTiiagka aHUMalK. Y CTaHOBKA MOpsi/IKa MOSIBICHUST 0ObEKTOB Ha
9KpaHe. Y cTaHOBKa Y eKTa N3MEHEHHs CIIali/I0B.

36. MS Power Point. Iloka3 cnaiigos. Ilepexon mexmy cnaiiiamMu B pexuMe IMOKasa.
ITewaranne npeseHtanuu. IIpenmecTByromuii npocMoTp npe3eHTauuu. [leyatanue dactu
Mpe3eHTalUH.

37. O6mwue nousaTus o 6azax nanusix (b/I), pasnoBugHoct B/, 31eMeHTHI U CTPYKTYypa
npocroi bJl, ee npoekTupoBaHus.

38. OOmias xapakTepucTHKa, KiaccupuKaus U (QyHKIMM CHCTEM yIpaBlieHUs OazamMu
nanHbIx (CYBJ).

39. Haznauenwue, oOmias xapakrepuctuka u o0bekThl CYBJ] Access.

40. OOmume NOHATHS O HA3HAYEHUM, THUMAX W TOIMOJOTMH KOMIIBIOTEPHBIX CETEH.
[TpennocbuIKy CO3/1aHUsI KOMIIBIOTEPHBIX CETEN.

41. OcHOBHBIEC TOHSTHS KOMIBIOTEPHBIX CETEH: cepBep, pabouas CTaHIWSA, TMPOTOKOI
oOMeHa JaHHBIMU. XapaKTEPUCTHKA CETEBBIX YCTPOUCTB U CPEJCTB KOMMYHHUKALIUH.

42. O0630p riobanbHBIX KOMIBIOTEPHBIX ceTed. OOmias xapakTtepucTuka Internet kak
rI100aTEHON KOMITBIOTEPHOM CETH.

43. OOmue nousaTHs 00 HHGOPMAIMOHHBIX pecypcax Internet u Ux Ha3HaYEHUE.

44. Bcemupnas maytuHa World Wide Web (WWW) kak BaXHBIH KOMITOHEHT
UH(OPMALIMOHHBIX PECYPCOB, HX Ha3HAYCHHS U BO3MOKHOCTHU. [loHsTHE Opaysepa.



45. XapakTepucThKa MPOTpaMM OJJIEKTPOHHOW TOYTHI M CIY>KObl HOBOcTed Internet,
(GYHKIMH, TEXHOJIOTHS MX TMPUIIOKEHUSI.

46. XapaKTepuCTHKa CPEJICTB U TEXHOJIOTHI morcka nHpopmanu B WWW.,

47. Texnonorus coznanus Web-cTpaHuil.

48. XapaKTepuCTHKA U BOBMOXHOCTH CHEIMAIbHBIX IPOTPAMMHBIX CPEICTB JIJIsl peIlICHUs
3a/1a4 Hay4HbIX UCCIIEIOBaHUI.

7.2.  Tembl NUCbMEHHBIX PaOOT (TUIIBI 3371a4)

[Tepeuens 1abopaTOPHBIX PAOOT:

JlaGopaTopHass pabora 1. PabGora co crammaptasiMu mnpuioxernusMu OC Windows
(xampkymnsiTOp, Paint)

JlaGopaTtopHas padota 2. Texnonoruu o0padoTKH TeKCTOBOM nHpopmanmu B MS Word.

JIaGoparopnas padora 3. CriusiHEE TOKYMEHTOB IIpH pa3padoTKe yueOHbIX MaTepHAIIOB B
MS Word. Co3nanne aBTOMaTH4eCKOTO CO/ICPIKaHUSI.

JIaboparopHast pabota 4. TexHOJIOTHS padOTHI ¢ AIEKTPOHHBIMU TAOTUIIAMH.

JlaboparopHas pabdota 5. [Toctpoenue nuarpamm B MS Excel.

JlabopaTtopHas paborta 6. TexHOJIOTHH CO3JaHUS M HWCIOJIB30BAHUS MYJIbTUMEIUMHBIX
npe3enTanuii. Co3ianue yueOHbIX HHTEPAKTHUBHBIX UTP.

JlaboparopHast padora 7. Co3manme 0a3pl nmaHHBIX B MS Access mpodecCHoHaIbHOM
HaIpPaBJICHHOCTH.

JlaGoparopHas padota 8. Mcnonb3oBanue cetu MuTepHeT ans paboThl ¢ nHopmanuen
y4eOHOTO Ha3HAYCHUSI.

8. PACIIPEAEJIEHME BAJIJIOB, KOTOPBIE [TOJIVHAIOT OBYYAIOIINECA

OOmiast olleHKa 3HAHUM O00ydarOMIMXCS MO AUCHUIUIMHE mpoBoauTcs 1o 100-OammbHON
MKaJIC UCXOOd U3 MAaKCUMYyMa, IPUBCACHHOTO B Ta6J'II/III€ HHXKCE.

OpraHu3annoHHO-yuyeOHass paboTa B ayAUTOPUM OLEHMBAETCS HA OCHOBE TaKHUX
KPUTCPUCB KaK MOCCHIACMOCTb 3aH5[TI/II\/’I, CBOCBPEMCHHOC MW Ka4YC€CTBCHHOC BBIIIOJIHCHUEC
JIOMAIIIHUX 33JaHUH, aKTUBHOCTh BO BpeMsl IIPOBEJICHHs JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATHH
(ydactue B 00CYKIE€HUH TEKYLIET0 U MPOWIEHHOT0 MaTepuaia, peleHue 3a1ad 1 T.11.).

CamocrosaTenbHas paboTa OIEHMBAETCS HAa OCHOBE IPEJOCTaBIEHHBIX Ha MPOBEPKY
BBITIOJTHCHHBIX JOMAIlHUX, HWHAWBUAYAJIbHBIX SaI[aHI/Iﬁ C YUYCTOM CBOCBPECMCHHOCTH HX
NPEOCTaBIEHHUS U COOTBETCTBUS TPEOOBAHUAM K UX BBINOJIHEHHIO.

KonnyecTBo 0amuioB 3a KOHTPOJBHYIO pabOTy BBIYHCISETCS Kak cymma OalljloB 3a BCE
BXoJsIue B e€ cocraB 3amaHus. Kaxpoe 3ajaHue OIEHMBAETCS MCXOJS M3 MaKCHMAaJIbHO
BO3MOKHOI'O KOJHMYECTBA OalJIOB C YUE€TOM MPAaBHUJIBHOCTU BBIIIOJIHCHHUA 3adaHUs, ITOJHOTHI
IPUBOJAUMBIX 0OOCHOBAHUIA.

[To pe3ynbTaram paboThl B cemecTpe oOydaromuiics, HaOpaBiuii He MeHee 60 6aioB,
UMeeT MpaBO MOJYYUTh OIEHKY. Te, KTo mpeTeHayeT Ha Oosiee BBICOKUN 0ayul, MPOXOIST
NPOMEKYTOUHYIO aTTeCTalnio. MaKCHUMalbHOE KOJMYECTBO OallIOB HA MPOMEKYTOUYHOU
arrectanuu — 100. O61ee Konu4yecTBO OAIOB 32 CEMECTP BBIUMCIIAETCS KaK MaKCUMallbHas U3
IMMOJIYYCHHBIX 3a CCMECTP U HA HpOMe)I(YTOqHOﬁ aTTCCTAllUN U BBICTABJIACTCA COTTIACHO IIPUHATOMY

HOPSIKY.



8.1. Cewmectp 1

Howmepa pazgenos Bunpr pabot Maxcnmanbioe
KOJIMYECTBO 0aJJIOB
Opranu3annoHHO-y4eOHast paboTa B Ay TMTOPUH 10
JlaboparopHbie pabOThI 40
1 KonTponbHble paboThI IO MPaKTHKE 25

KonTponbHas paboTa no TeopeTuuecKkomMy 75
Marepuainy

UTOI'O 100

3auet

OOt UTOT 3a CEMECTP 100

CooTBeTCTBHE 0AJIJIOB OLICHKC

O11eHKa 110 NATHOAUILHOM IIKaJIe
KonnuectBo 0anios "
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHBII 3auer
3a4er

90-100 A OTJIUYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOtHo 3a4TCHO
70-74 D 3a4TEHO
60-60 E YIIOBJIETBOPUTEIILHO S
35-59 FX HE 3a4TCHO

034 5 HEYJIOBJIETBOPUTEIHHO -,

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLECCA

VYuebnble 3anaTUS npoBoasATcs B I'maBHom kopmyce Honl'Y (r. Honeuk, np. ['yposa, 6).
Jns mpoBeneHus: 3aHATUI TpeOyeTcs: ayAuTopusi, o0OpyAOBaHHAs MEJIOBOM WM MapKepHOU
JIOCKOHM, MyJIbTUMEAMWHBIA MPOEKTOP M SKpaH, HOYTOYK, KOMIUJIEKT yueOHOH Mmebenu s
CTYJIGHTOB, pabouee MeCTO TmpernojaBaress, BbIXol B VHTepHET — NPOBOJHON WIH C
ucnonb3oBanuem Wi-Fi.

Jlis caMOCTOSITeNIbHOM pabOThl HCIOJIB3YIOTCS TEKCTOBBIE U DJIEKTPOHHBIE PECYPCHI
Hayunoii 6uOnMoTekM yHHMBEpCUTETAa W JPYTUX 3JIEKTPOHHBIX OMOIMOTEYHBIX 0a3 NaHHBIX,
yaeOHO-MeToIuuecKoe oOecreueHne, MPeCTaBIeHHOE B Y4eOHO-METOJAMYECKOM KaOWHeTe
['maBHOTO KOpITyCca (aya.705).

OOyuvaromuecs HMMEIOT BO3MOXXKHOCTh HCIIOJIb30BAaTh  y4eOHble MaTepuaibl IO
JTUCLUIUIMHE, pa3MeleHHble Ha miargopme Moodle IlenTpa aucTaHIMOHHOTO 00pa3oBaHMA
OI'BOY BO «/loHI'Y ». IIpu n3ydeHnu TuCHUIUIMHBI MOTYT IPUMEHSATHCS AIEKTPOHHOE 00yUeHHe
U IUCTaHLIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.

C  wucnonp30BaHHMEM  pecypcoB  IMIaTGOpMbl  JUCTAHIIMOHHOTO  00pa3oBaHUS
OCYILECTBIISICTCS TEKYIIUH KOHTPOJb 3HAHMN OOYYalOUIMXCS HAa OCHOBE TECTUPOBAHHS U
MIPOBEPKHU PE3YyIbTATOB CAMOCTOSTENILHOM paObOTHI.
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10. PEKOMEHAYEMAA JINTEPATYPA

10.1. OcHoBHas nuTeparypa

1. Muadopmaruka a1 TyMaHUTapUEB: YICOHUK M MIPAKTUKYM UTS BY30B, O0YYAOIIMXCS TIO
TYMaHUTApHBIM HampaBleHUAM M crenuaibHocTsM / M. B. BonkoBa u ap.; mox pepakuueit
I'. E. KenpoBoil. - 2-e uzganue. — Mocksa : FOpaiit, 2022. — 653 c.

2. 3opuna E. M. EI'D 2012. Uudopmatuka : coopuuk 3amanuii / E.M. 3opuna, M.B. 3opuH.
— Mocksa : Dkcmo, 2011. — 208 c.

3. MapteiHenko A.M. Undopmatrka 1 nHGOPMAIIMOHHO-KOMMYHHUKATHBHBIE TEXHOJIOTHH :
yuebHoe nmocodue / A.M. Mapremenko. — [lonenk : TOY BIIO «/lorHY», 2020. — 162 ¢

4. MaptbeiHeHko, A.-A. M. Meroanueckue yKa3zaHHsl K BBIITOJIHEHHUIO JJaOOpaTOPHBIX padoT
no kypcy «adopmarnka u MHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHINY» [ DJIEKTPOHHBIMA
pecypc]. U. 1 / A.-A. M. MapreiHenko, 0. C. Mupromenko ; ®I'BOY BO «/lonenxwuii
TOCYIapCTBEHHBI yHHBEpCUTET», DPH3MKO-TeXHMUeCKui (akynprer, Kadeapa KOMITBIOTEpPHBIX
texHojoruit. — Jlonenx : JJonl'VY, 2023. — DnexTpoHHbIe TeKCTOBbIE NaHHbIe (1 daiin).

5. Cumonosuu C. B. Mndopmaruka. bazoBslii kypc : yue6. mocodue isi CTYICHTOB BBICIIL
TexH. y4e0. 3aBenenuii / [C. B. CumonoBuu u jp.] ; nox pea. C. B. CumonoBuya. — 2-e 3. — CaHkT-
[TerepOypr : [Turep, 2010. — 640 c.

6. lanpuna H.W. JlabopaTopHseiii mpakTukyM 1o npuioxkenusiM Microsoft Word u Excel
2010 : yuebHoe mocobme / H.WU. llappuna, H.Jl. bepman, B.B. Crpuryno [Hayu. pen.
3.M. Buxrenko]. — Xabaposck : M31-Bo Tuxookean. roc. yu-ta, 2014. — 88 c.

10.2. [lononaHuTEIbHAs JIUTEPATYPA

1. Makaposa, H. B. lndopmatuka: yueOHUK AJIs1 CTY/IEHTOB BBICHINX YYEOHBIX 3aBEICHUM,
00y4aroImuXxcst O HaNpaBJIeHUSIM MOArOTOBKU OakanaBpoB «CHUCTEMHBIA aHAIU3 U YIIPaBIECHUE» U
«QxoHOMHUKa U yrpasineHue» / H. B. Makaposa, B. b. Bonkos. — Caukr-IlerepOypr [u ap.] : [Tutep,
2012.-573 c.

2. Morunes A.B. I[lpaktukym no unHpopmaruke: YueO. mocodue Ais CTyZ. BBICHL Y4eOl.
3aBenieHuii / A.B. Morunes, H.U. [1ak, E.K. Xennep; Ilog pen. E.K. Xennepa. — 2-e uzn. — Mocksa :
Wznarensckuii ieHTp «Akagemusi», 2005. — 608 c.

3. CoBpeMeHHbIE KOMIBIOTEPHBIE TEXHOJIOTHU [DNEKTPOHHBIN pecypc]: ydeOHoe mocolue
JUIsl CTY/IEHTOB 10 HanpasyieHHto noarotoBku 01.04.02 Ilpukiaanas maremaruka u nHGopMaruka /
coct. E. B. Apmrommmna ; ['OY BIIO «/loHenkuii HanMoHaNbHBI yHUBEpcuTeT». — M3n. 2-e. —
Honenk: JlorHY, 2019.

4. Meroaudeckie pEKOMEHJAIMU K JIAOOpaTOpPHBIM 3aHATUSAM U 1O OpraHu3aluu
CaMOCTOSITEIIbHOM PabOTe CTYAEHTOB MO AUCHMIUIMHE «KOMIBIOTEpPHBIE TEXHOJIOTMH M TEKCT»
[D1eKTpOHHBIN pecypc]: A CTYAEHTOB HanpasiieHus HoAroToBkH 45.03.01 «Punonorus», 45.03.02
«JluarBuctukay, cnemmampbHocTH 45.05.01 «IlepeBom w mepeBomoBemeHue» /  [cocCT.
O. A. I'punesa]; 'OV BIIO «/loneukuii HanmoHalbHbIA yHUBEpcUTeT». — Jonenk: I'OY BIIO
"ouHVY", 2018. — Dnextponnbie nanubie (1 daiin).



11

11.  HMHO®OPMAILIMOHHBIE PECYPCHI

1. HauuonanbHasi 3JIEKTPOHHAas onbIHoTeKA (HOBb): dbenepaipHas
rocynapcTBeHHas uHpopmaruonHas cucreMa / MunuctepctBo Kymbryper P®; Poccuiickas
rocynapcTBeHHas Omonmoreka. — Mocka, 2019- . — URL: https://rusneb.ru/ (mara obparmenus:

31.03.2025). — Pexum poctymna: cBOOOJHBIHN, moanucka. HeoOxoauma ycraHOBKa MPOrpaMMHOTO
obecrieueHus. — TEKCT: AIMEKTPOHHBIN.

2. eLIBRARY.RU: nayynas snekrpoHHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mata o6pamenus: 31.03.2025). — Pexxum goctyma: juisi aBTOPHU30B.
IIOJIb30BaTENe. —TEeKCT: dJIEKTPOHHBIMN.

3. Hayunas »nexrponHass Oubnmoreka «KubepJlenunkay»: caidt / Accoumamnms
«OtkpbiTas Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/ (mara oOpamieHus:
31.03.2025). — Pesxum goctymna: cBOOOAHBIN. — TEKCT: 3IEeKTPOHHBIH.

4. DNEeKTPOHHO-ONOIMOTeYHAs cucTema «JIaHb»: [caliT]. — URL:

https://e.lanbook.com (mara oOpamenusi: 31.03.2025). — Pexxum nocryna: uzganus CerteBoi
AIIEKTPOHHON OMOJIMOTEKH, ISl aBTOPU30B. MOJIb30BaTeIeH. — TEKCT: 3JIeKTPOHHBIM.
5. IBC KOpaiitT: snekTpoHHas OubinMoTeuHas cucrema: caiT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mara oOpamenus: 31.03.2025). — Pexum
JOCTyTA: U3/IaHusl CBOOOIHOTO OCTYIA, AJI aBTOPU30B. MOJIb30BaTeNneil. — TeKCT: 3EeKTPOHHBII.
6. DjeKTpoHHO-0uOIuoTeunasi cucrema JlouIl'Y: caiitr / ®I'BOY BO «/lorl'Y». —

Honenk, 2016- . — URL: http:/library.donnu.ru/ (mata ooOpamenus: 31.03.2025). — Pexum
Joctyna: cBOOOIHBIN. — TeKCT: 31eKTPOHHBIM.
7. DyeKTpoHHbII KaTajgor Hayunoit 6ubnmoreku Jlonl'Y: pasnmen caiira / Hb

Houl'VY. — Texkct: anextponHsiii // 9bC lonI'Y: caiir. — URL: http://library.donnu.ru/catalog/
(mata obpamienus: 31.03.2025). — PexxuM ocTymna: HOUCK CBOOOIHBIHN, 3JIEKTPOHHBIE IOKYMEHTHI
— 115t monb3oBatened JJonl'y.

8. JiexTponHblii apxu lonIl'Y: pa3nen caiira/ Hb JJonI'Y. — TekcT: 31eKTpOHHBIH
/I 9BC Houl'Y: caiit. — URL: http://repo.donnu.ru/ (mara obpamenus: 31.03.2025). — Pexxum
JIOCTYTA: CBOOOAHBIH.

12. ITPOTPAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopniopatusHas nuuen3ust JJoul'yY Ne 46484614)

2. Microsoft Office (kopnopatusHas auuensus oY Ne 46472919)

3. Microsoft Visual Studio (nmuuensust nporpammsl Dream Spark /i BeicIIMX yueOHBIX
3aBeJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensuun GPL, Apache,
BSD 111 cB0O60JHOTO IPOrpaMMHOTO 00ECTIEYSHHMS).
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